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Chilton Trinity School 

SEND Information Report 2025 - 2026 
 

This report is the result of consultation with Staff, parents/carers of students with SEN (Special 

Educational Needs) & governors. The Governing Body ratified this document for 

publication on 3rd October 2023 (but small updates have been made since then.) 

 

Chilton Trinity School is a MAINSTREAM Comprehensive Secondary School 

with an Inclusive ethos 

 

Whole School approach 

At CTS We are ambitious for every student in the school, irrespective of their background, prior 

attainment or additional needs. All decisions, conversations and actions are taken in the best 

interest of each student and no student is invisible.  

There is a strong sense of community at Chilton Trinity School, underpinned by the principle of 

‘WORK HARD AND BE KIND’.   

Our expectations are straightforward and clear. We expect:   

• Students to work hard and try to the best of their ability   

• Kindness and respect towards all members of the school community  

• All members of the school community to act as ambassadors for our school, actively 

promoting a sense of pride in being a Chilton Trinity School student 

High quality teaching and additional interventions are defined through our annual 

dialogue across the school contributing to our provision management approach. These 

documents help us to regularly review and record what we offer EVERY child or young person 

in our care and what we offer additionally. These discussions also serve to embed our 

high expectations among staff about quality first teaching and the application of a 

differentiated and personalised approach to teaching and learning. We make it a point to 

discuss aspirations with ALL our learners. 

Underpinning ALL our provision in school is the graduated approach cycle of: 

All teachers are responsible for every child in their care, including those with special 

educational needs. Once a student has been identified as potentially needing SEN 

support, the following cycle, known as a graduated approach, will be followed: 

1. Assess: The SENDCo and other relevant staff will carry out a clear analysis of the student’s 

needs. This will always take into consideration the views of parents/carers and 

students. Where relevant the advice of specialists will be sought. 

2. Plan: Where it is decided to provide a student with SEN support, parents/carer will be 

formally notified. Working with the parents/carers and the student, the SENDCo will 

agree the interventions and support that will be put in place, and the expected impact on 

progress, and other outcomes. 

3. Do: All staff working with the student will be aware of the plan, and excellent classroom 

teaching will be the main driving force for improvement, supported by the planned 

interventions. 

4. Review: At the agreed date, but at least every term, the progress of the student will be 

reviewed, and the impact and quality of the support and interventions will be evaluated. 

The views of parents/carers and students will be carefully considered. The process of 

Assess, Plan, Do and Review (ADPR) will then start again. 

 

 

 



 

 

The ADPR cycle is implemented to break down barriers to learning. For the majority of children 

this can be achieved by identifying specific barriers, followed by personalization and 

differentiation using strategies as identified in the Somerset Graduated Response Tool.  

 

1. What is the Somerset Local Offer?  

Somerset’s SEND Local Offer is our local hub of information and guidance for children 

and young people with Special Educational Needs and/or Disabilities (SEND), their 

families and professionals in Somerset. Explore services available to support you and 

how to access them. 

 The Children and Families Act came into effect in September 2014 and local authorities 

now publish and keep under review information about services they expect to be 

available for children and young people with special educational needs aged 0 - 25. 

This is the Local Offer. 

  The intention is that the Local Offer will improve choice and transparency for families. It 

will also be an important resource for professionals in understanding the range of 

services and provision in the local area. By bringing together all the relevant information 

on services and through a feedback facility, it will also inform the joint commissioning by 

agencies, for children and young people with special educational needs and 

disabilities.  

The Local Offer provides a basis for the local authority to work with children and young 

people, parents/guardians, other agencies, and the voluntary and community sector 

to develop the offer and keep it under review. This is co-production. The Local Offer 

includes information about the provision available in Somerset for children and young 

people with special educational needs, and those for whom the local authority is 

responsible, regardless of whether or not they have Education, Health and Care Plans.  

Somerset Graduated Response Tool  

High quality first teaching underpins all educational provision. It focuses on inclusive 

practice and breaks down barriers to learning. For the majority of children this can be 

achieved by identifying specific barriers, followed by personalisation and differentiation 

using strategies as identified in the Somerset Graduated Response Tool. The Somerset 

Graduated Response Tool breaks down SEN into four broad areas of need. This targets 

specific support for teachers to plan and for any interventions to take place. You can 

learn more about the Somerset Graduated Response at:  

https://www.somerset.gov.uk/children-families-and-education/the-

localoffer/education/what-to-expect-from-education/ 

Discover more at www.somerset.gov.uk/localoffer 

 

2. HOW DOES THE SCHOOL KNOW IF STUDENTS NEED EXTRA HELP? 

At Chilton Trinity, students are identified as having SEND (Special Educational Needs and 

Disabilities) through a variety of ways, usually a combination, which may include some 

of the following: 

 

Liaison with previous school or pre-school setting. 

• Student performing below ‘age expected’ levels or equivalent (e.g. percentile 

  rankings)  

• Concerns raised by a parent/carer. 



• Concerns raised by a teacher: for example, if behaviour or self-esteem is 

affecting performance. (Initial Graduated Response form) submitted to SEND 

Department. 

• Liaison with external agencies e.g. for a physical/ sensory issue or a speech and 

language need. 

• Use of tools for standardised assessment such as Lucid Exact, WRAT Test. 

• Students with an EHCP (Education Health and Care Plan) already have many of 

their needs clearly identified. Their placement at our school is a decision that is 

made by the Local Authority. 

 

3. HOW DO I RAISE CONCERNS IF I NEED TO? 

Talk to us – contact your child’s Tutor/Head of House/Pastoral Support Officer about your 

concerns initially.  If you feel that you would like to speak to a senior member of staff, ask 

to arrange an appointment with the SENDCO (Special Educational Needs/Disabilities 

Co-ordinator: Ms Wood. Appointments can be arranged in person, by phone or by 

email. Please see the school contact details on our website. 

 

4. HOW WILL THE SCHOOL SUPPORT MY CHILD? 

 

4a WHO WILL OVERSEE, PLAN AND WORK WITH MY CHILD AND HOW OFTEN? 

• All subject teacher(s) will oversee, plan and work with each student with 

SEND in their class to ensure that appropriate progress is made in every area. 

• Our SENDCO and Senior Leadership Team oversee the progress of any 

student identified as having SEND. 

• There may be a TA (Teaching Assistant) or HLTA (Higher Level Teaching 

Assistant) working with your child either individually or as part of a group. The 

content of this support will be explained to parents when support begins, 

as part of a child’s bespoke programme of learning and is reviewed and 

updated during termly learning conversations. The Learning Support Team 

are based in the Learning Centre. 

 

 4b WHO WILL EXPLAIN THIS TO ME? 

• In order to discuss your child’s progress and the support that they are 

receiving the pastoral team and/or Learning Centre staff will be available to 

meet with you formally on at least a termly basis (this could be part of 

learning conversation meetings or separately). This can be part of a Pupil 

Passport review if your child is on the SEND Register. 

• Subject teachers are always happy to discuss your child’s needs if you 

have questions or concerns between more formal meetings. Please speak 

to them directly to arrange this. 

• An appointment can be made with the SENDCO to discuss support in more 

detail if required. The SENDCO has availability throughout the week in 

order to meet with you for students on the SEND Register. 

• Pupil Passports (Formally known as IEP’s: Individual Education Plans) can 

be shared with you and your child (age appropriate) and reviewed on a 

termly basis with Parents/Carers and your child. 

 

 

 

 

 

 

 

 



5. WHAT SUPPORT WILL THERE BE FOR MY CHILD’S OVERALL WELL-BEING? 

 5a WHAT IS THE PASTORAL, MEDICAL AND SOCIAL SUPPORT AVAILABLE IN THE  

  SCHOOL? 

• We are an inclusive school that holds a child’s emotional and 

spiritual development as a priority. 

• The Head of House has overall responsibility for the pastoral and social 

care of every child in their House. The SENDCo, Ms Wood and the Health & 

Safety Lead, Ms Shadrick has responsibility for the medical care of all 

students. 

• The school currently has 2 members of staff who are trained in 

delivering ELSA (Emotional Literacy Support Assistant). 

• Any additional staff working with vulnerable students requiring support during 

the school day, will work under the direction of the SENDCO/HLTA. 

• The SEND department offers a nurture-based intervention as well as Forest 

School to develop students’ social skills and emotional wellbeing. 

 

5b HOW DOES THE SCHOOL MANAGE THE ADMINISTRATION OF MEDICINES? 

• The school has a policy regarding the administration and managing of 

medicines, which is available on the policy page of the school website. 

Parents/carers can request a ‘hard copy’ of this policy from the school 

office. 

• Parents/carers need to contact the school office if prescribed 

medication is recommended by healthcare professionals and needs to 

be taken during the school day. Any medication must be given to the 

school in the packaging that it was dispensed in by the pharmacy, with 

the child’s name and administration information clearly shown. A form 

must also be completed by the parent/care r  and medicines handed into 

and collected from the school office. 

• On a day-to-day basis, the Welfare Officer will oversee the administration of 

any medicines.  As a staff, we have regular training and updates on 

conditions and medication affecting individual students, so that all staff 

are able to manage medical situations. Please also ask to speak to Ms 

Shadrick, Health and Safety Lead. Our Welfare Officer, Miss Clarke and 

Miss Sherwood, hold first aid qualifications, which are updated regularly. 

• Any Medical Care Plan from the GP is attached into our school 

information system, Bromcom. All students with long term illnesses will also 

have an Individual Health Care Plan produced by the Welfare Officer and 

shared with staff. 

 

 5c WHAT SUPPORT IS THERE FOR BEHAVIOUR, AVOIDING EXCLUSION AND 

  INCREASING ATTENDANCE? 

• The school has adopted a Behaviour for Character policy which is available 

on the school website. If a child has significant behaviour difficulties, a 

Pastoral Support Plan (PSP) is written to identify the specific issues, put 

relevant support in place and set targets with a view to identifying and 

addressing the underlying reasons behind the behaviour. The school works 

closely with our Pastoral Support Officer (PSO’s), including providing ‘home’ 

support to parents/carers if necessary, e.g. bespoke ‘Tuning into Teens’ 

parenting sessions. Some students may also attend The Bridge School, 

Medical Tuition, Forest School or receive home tuition on a part-time basis; 

this is something that will be monitored closely and regularly reviewed. On 

the school site we have an early intervention provision called Alternative 

Provision which supports students to re-engage with their lessons who may 

find lessons a challenge at that moment in time or exhibit high levels of 

anxiety. 



• The school has an adopted Attendance policy. Attendance of every 

child is monitored on a daily basis by the Attendance Officer. Lateness and 

absence are recorded and reported to the Assistant Headteacher, Mrs 

Walker, who may involve the Early Help Assessment Team or Children’s 

Services if this becomes a concern. Various incentive schemes are used to 

promote positive attendance throughout the school including the 

presentation of individual certificates, Tutor group prizes and other rewards 

such as vouchers. 

• The school is also able to support families in making contact with other 

agencies who can provide appropriate support. 

  

 5d HOW WILL MY CHILD BE ABLE TO CONTRIBUTE THEIR VIEWS? 

• Students on the SEND register will have Pupil Passports or Pastoral Support 

Plans and can discuss their progress and targets when these are 

reviewed (age appropriate), as well as at termly learning conversation 

meetings. 

• If your child has an EHCP, their views will be sought before any review 

meetings. 

• Students are routinely asked to reflect on their learning and share how they 

feel they are progressing during the course of their daily learning journey. 

• All students across Years 7-11 are provided with leadership opportunities 

and to contribute to the Whole School Council. Students attend Governors 

meetings to feedback their views. In Year 11 there is an opportunity for all 

students to apply for a role within the School Leadership Team. 

 

6. HOW ACCESSIBLE IS THE SCHOOL ENVIRONMENT? 

• Our school has an adopted Accessibility policy. 

• All areas of the school are accessible by wheelchair. There is no need for a ramp 

provision and there are ten accessible parking bays available in the car park. 

• Accessible toilet facilities are available throughout our building with many single 

cubicles available. There are also two hoist rooms, one upstairs and one 

downstairs, to aid our wheelchair users who require additional support with 

toileting. 

• If you have specific access queries or concerns, please speak with Ms Wood or 

Ms Shadrick. 

• There is Hearing Loop provision within Reception and the Main Hall. 

 

7. HOW WILL THE CURRICULUM BE DIFFERENTIATED TO MATCH MY CHILD’S NEEDS? 

• The long-term curriculum plans are available to parents on the school website, 

alongside ideas for how parents can support their child’s learning outside of 

school. 

• All learning activities within class are planned and differentiated at an 

appropriate level as part of our universal offer so that all students are able to 

access learning according to their specific needs. Typically, this might mean 

that in a lesson there would be three different levels of work set for the class, 

however on occasions this might be individually differentiated. It is the responsibility 

of the class teacher to ensure high quality teaching is delivered in every lesson. 

• The subject teacher(s), alongside the SENDCO will discuss a student’s needs and 

what support will be appropriate. 

• Students with SEND will have access to the appropriate resources needed in order 

to help them to make progress eg phonics, coloured overlays, reading pens, 

laptops etc. 

• The SENDCo reports to the Headteacher and Governors termly to inform them 



about the progress of students with SEND and how resources are being used. 

Information provided will never name individual students, in order to maintain 

confidentiality at all times. 

• The Governor (Kathryn Marshall) responsible for SEND also meets regularly with 

the SENDCo. Kathryn Marshall report on their visit to the full governing body to 

keep them all informed with school or LA (Local Authority) information. 

• The Governors agree priorities for spending within the SEND budget, including the 

Pupil Premium and disadvantaged students with the overall aim that all students 

receive the support that they need in order to make progress. This will include 

resourcing appropriate equipment and facilities. 

 

8. HOW WILL WE KNOW IF THIS HAS HAD AN IMPACT? 

 

• Ensuring that the student is making progress academically against national/age 

expected levels (or equivalents). 

• Through verbal feedback from the student, the parent/carer and teacher to build a 

wider picture. 

• Through the student moving off the SEND Register when they have made 

sufficient progress – parents/carers will always be informed if this has taken place. 

  

9. HOW WILL I KNOW HOW MY CHILD IS DOING AND HOW WILL YOU HELP ME TO 

SUPPORT MY CHILD’S LEARNING? WHAT OPPORTUNITIES WILL THERE BE FOR ME TO 

DISCUSS MY CHILD’S PROGRESS? 

 

• You are welcome to make an appointment to meet with either the subject 

teacher(s) or SENDCo at any time throughout the year and discuss how your child 

is progressing. 

• We can offer advice and practical ways that you can help to support your child 

at home. 

• When your child’s Assessment is issued, information is given detailing ATL (Attitude 

to Learning), current progress and their End of Year target level, this makes it easy 

to see what progress has been made. 

• If your child has complex SEND they may have an EHCP. In such instances a 

formal meeting will take place to discuss your child’s progress and a report will be 

written at least annually. 

 

10. HOW DOES THE SCHOOL KNOW HOW WELL MY CHILD IS DOING? 

 

• As a school we track and analyse the student’s progress in learning against 

national expectations and age-related expectations on a termly basis. 

• The subject teacher(s) continually assessed each child and notes areas where 

they are improving and where further support is needed. As a school, we track 

student’s progress from entry at Year 7 through to Year 11, using a variety of 

different methods. Please ask the school if you require any further details. 

• Where specific needs are apparent, the school has a range of assessments which 

can be used to explore a child’s strengths and difficulties in more depth, for 

example various standardised assessments, such as Single 

Word Reading/Spelling. 

• If a child has a rapid decline or change in behaviour or academic achievement 

this would be carefully monitored and tracked by the pastoral and/or SEND team 

and the appropriate support put in place if required 

 

 

 



11. HOW WILL MY CHILD BE INCLUDED IN ACTIVITIES OUTSIDE THE CLASSROOM, 

INCLUDING SCHOOL TRIPS? 

 

• All students are included in all parts of the school curriculum, and we aim for all 

students’ to be included on school trips. We will provide the necessary support to 

ensure that this is successful and may discuss this in advance with parents. SEND 

support is always available dependent upon the students’ individual needs. 

• A risk assessment is carried out prior to any off site activity to ensure everyone’s 

Health & Safety will not be compromised. In the unlikely event that it is considered 

unsafe for a student to take part in an activity, then alternative activities that will 

cover the same curriculum areas will be provided within the school environment, 

wherever possible. 

• The school provides a free Breakfast Club provision, and a variety of clubs are 

provided during lunchtimes and after school. We aim for these to be as inclusive 

as possible and may provide additional staff or sessions in order to achieve this. 

Some students find the lunchtime period challenging. Depending upon their 

needs, it might not be appropriate for them to eat in the dining hall with a large 

number of students or spend long periods of time outside. In these cases, the 

staffed Learning Centre is available. Each students needs will be considered on 

an individual basis. 

 

12. HOW WILL THE SCHOOL PREPARE AND SUPPORT MY CHILD WHEN JOINING THE 

SCHOOL OR TRANSFERRING TO A NEW SCHOOL? 

 

• We encourage all new students to visit the school prior to starting. Students with 

SEND have additional transitional visits.  

• We can create ‘social stories’ with/for the students’ if transition is likely to prove 

challenging. 

• For students starting in Year 7, the Headteacher holds a meeting for 

parents/carer in addition to planning a series of visits for students throughout the 

second half of the Summer Term, in order to help them, their parents/carers and 

staff get to know each other. 

• A transition form is sent to all pre-schools and other schools prior to students 

transferring to Chilton Trinity School. The Headteacher/Teachers will visit settings 

particularly with our feeder primary schools and where it is felt there is a need. 

• We liaise closely with the staff when receiving and transferring students to and 

from different schools, ensuring all relevant paperwork is passed on and all needs 

are discussed and understood. 

• If your child has SEND, then a Pupil Passport w i th  adapt ive teach ing 

s t rateg ies  i s  shared  to every member of staff. EHCP reviews will be used as a 

transition planning meeting to which we will invite staff from both schools. 

• Transition between year groups and key stages within the school will be dealt with 

as part of our annual programme of transition. 

• At any point where a student with SEND is preparing to leave our school (eg at 

the end of Year 11 to transfer to Bridgwater College for example) then we would 

seek to arrange additional visits for the student concerned to support w i t h  a  

smooth transition, if it is felt there is a need or in discussion with parents/carers. 

  



13. WHAT SPECIALIST SERVICES AND EXPERTISE ARE AVAILABLE AT OR ACCESSED BY THE 

SCHOOL? 

 

• Our SENDCo has completed the NASENCO accreditation to obtain fully qualified 

and accredited status in this area. 

• Within the school we have a culture of sharing good practise and expertise; this 

enables us to ensure our staff have as much knowledge as possible within the 

field of supporting students with SEND. 

• The environment is designed to support students with individual needs eg visual 

timetables, individual workstations etc. as required. 

• As a school we work closely with any external agencies that we feel are relevant 

to supporting individual student’s needs within our school including: Health 

services including: GPs, school nurse, CAMHS (Child and Adolescent Mental 

Health Service), clinical psychologist, paediatricians, In-school counselling, 

speech and language therapists, occupational and physiotherapists; Children’s 

Services including: Early Help locality teams, social workers; educational 

psychologists and specialist advisory teachers. 

• The environment is designed to support students with individual needs eg visual 

Timetables, individual workstations, etc as required. 

 

14. WHAT TRAINING HAVE THE STAFF SUPPORTING STUDENTS WITH SEND HAD OR ARE 

CURRENTLY HAVING? 

• The SENDCo delivers CPLD regularly throughout the school year to provide   

staff with current and relevant training to ensure High Quality Teaching is 

delivered in lessons. 

• We look to ensure that we have a wide variety of skills among our staff body, in 

order to enable us to support students in the best possible way. 

• The specific training held by support staff includes: Manual Handling, Evac 

training, behaviour for learning, Wave 3 interventions and ILI. In addition to this, 

members of support staff are currently attending ELKAN (Speech and Language) 

training and ELSA training. 

• The school also operates an internal training programme for support staff, 

facilitated by the HLTAs and Headteacher. Whole group sessions or bespoke 

support based upon the needs of both students’ and staff, are timetabled on a 

weekly basis. 

 

15. WHO CAN I CONTACT FOR FURTHER INFORMATION? 

 

• Please speak to Reception in the first instance.  

• General information relating to SEND can be found on the school website, 

including within the SEND policy. This can be found on the policy page of the 

school website. 

• Further information is available from the SENDCO (Ms Wood), and Headteacher 

(Ms Deady) or, in exceptional circumstances, the SEND Governor (Kathryn 

Marshall). 

• The school has a complaints policy, which is available on the policy page of the 

school website. 

  



• You might also wish to visit the following website: 

o Somerset County Council’s Local Offer, outlining services available for 

children and young people who have SEND, can be found at: Somerset’s 

SEND Local Offer 

o Somerset Graduated Response Tool : Somerset’s Graduated Response Tool 

 

16. WHO SHOULD I CONTACT IF I AM CONSIDERING WHETHER MY CHILD SHOULD JOIN THE 

SCHOOL? 

 

 In the first instance please contact the Assistant Head, Mrs Walker, for further 

 information about the school and to arrange a meeting: 

 

Tel: 01278 425222  rwalker5@chilton-trinity.co.uk 
 

 

 

https://www.somerset.gov.uk/children-families-and-education/the-local-offer/
https://www.somerset.gov.uk/children-families-and-education/the-local-offer/
https://www.somerset.gov.uk/children-families-and-education/the-local-offer/education-and-learning-support/graduated-response/
mailto:rwalker5@chilton-trinity.co.uk

